
             Volunteers are not paid -- not because they are worthless, but because they are PRICELESS. 

 
 

 

 

Thank you for expressing an interest in volunteering at Cape Elementary. Students, teachers, staff, parents, and 

the community benefit from the work of individuals like yourself who freely share their talents, time, and 

resources. We also know that as a volunteer, you too will be rewarded. One hour, one day a week, one day on a 

special project, or a field trip-your efforts make a difference for students. 

 

For the safety of our students, all prospective volunteers will be subject to a sexual offender search, and, if needed, 

a criminal background check will be completed. Once your application has been processed and your volunteer 

status is determined, the CES office will notify you of your status via email.  

 

 

 Arrival: 

 Park in the main parking lot located to the left as soon as you pull onto campus. 

 Always report to the main office with a valid driver’s license first to sign in and get a 

volunteer/visitor badge before reporting to your volunteer location. Your driver’s license will be 

required each visit. 

 When entering and exiting the office, please use the blue side door labeled “office”.  

 

 Volunteering: 

 Wear identification badge provided by school at all times while participating in volunteer 

activities; it is a district/school policy. 

 Ask the teacher or supervising personnel for a secure place to keep your belongings. 

 Work with the teacher or supervising personnel to establish a schedule and 

responsibilities/duties while volunteering. 

 A map of the school is available as a reference for you. 

 

 Departure: 

 Upon departure, make a final stop in the main office to return the volunteer/visitor badge (sign 

out). We track all volunteer hours so returning your badge is important for accurate tracking. 

 If signing your student out from school, the office will call for him/her after you make your final 

stop in the main office to sign out.  
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 Please be prompt and dependable in attendance. 

 If you are going to be absent, call the school to inform us (239-542-3551). The teacher and students 

will be expecting you. 

 Sign in and sign out each time you volunteer. We track volunteer hours throughout the school year. 

 A volunteer should always act and dress appropriately, remembering that you’re acting as a role-

model for students. 

 Wear your volunteer/visitor badge when on campus. 

 Keep talking with the teacher to a minimum. If you make an observation about a student that you feel 

the teacher should know, please make arrangements to do so at a time agreed upon by the teacher so 

that it does not interrupt instructional time. 

 Treat your own child the same as any other student while in class.  

 Respect the confidentiality of students. As you work with staff and students, remember that student 

work, abilities, and behaviors of students should be held in confidence and not discussed with anyone 

other than a CES employee. 

 Behavior: Refer problems to the appropriate staff member. When issues arise concerning student 

behavior, please inform the teacher or other supervising school personnel of the situation. Also, please 

encourage them to make good choices and demonstrate appropriate behavior. 

 If you are present during an Emergency Drills, follow the lead of the nearest faculty or staff member. 

 If you are unable to volunteer on campus, you may volunteer from home. Teachers are always looking 

for help on tasks that you may do from home and send back to school. 

 Siblings and/or younger children are not permitted while you are volunteering; this is a district/school 

policy.  

 If you are injured while performing a volunteer duty, contact the principal’s secretary, Wendy Drotleff, 

immediately.  

 If you encounter an issues or have concerns, please feel free to contact the Mindy Durnell, Volunteer 

Coordinator or Kristi Sund, Assistant Principal. 

 

Let’s work together to help change education,  

and the world, one student at a time. 

      Principal: Nicole Osterholm                                                                                  Assistant Principal: Kristi Sund    
       NicoleDO@LeeSchools.Net                                                                                    KristineASu@leeschools.net 

Volunteer Coordinator: Mindy Durnell    
MelindaD@LeeSchools.net 
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